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IIpaBuiia BHyTpPeHHEr0 TPYAOBOI0 PacHopPsiiKa IAJis1 pA0OTHUKOB
000 «®jaarman ABTO»

Hacrosmue [lpaBuna omnpenensitor BHYTpeHHHUH TpynoBoi pacnopsgok B OO0 «Dnarman
ABTO» , TOpPSIOK IpueMa Ha paboTy W YBOJbHEHUS PaOOTHUKOB, OCHOBHBIE OOS3aHHOCTU
pabOTHUKOB M aIMHHHCTpPAIlMH, PEKHUM pabouero BpPEeMEHH, a TaKKe MEphbl MOOIMIPEHHS H
OTBETCTBEHHOCTD 32 HapylIeHHUE TPYJOBOM JUCIHUILIIMHBI.

1. [Tpuem Ha padorty.

1.1. Ilpuem Ha paboty B OO0 «®Dnarman ABTO» MPOU3BOJUTCS HA OCHOBAHHUH 3aKIIOYCHHOTO
TPYZOBOI'O JOIOBOpA.

1.2. Ilpu npueme Ha paboty B OOO «@Dyarman ABTO» aJMHHHUCTpalus 00s3aHa MOTPeOOBATH
OT MOCTYTAOILETO:

- 3asBleHHE COTPYAHUKA (TI0 00pasiy);

- TpynoBast KHMKKa (JUIsl COBMECTUTeENEH Komus);

- CripaBka ¢ MecTa OCHOBHOM paboThl 0 Tpaduke padouero BpeMeHH (151 COBMeCTUTENEH );
- [Tacopt P® (komus);

- CBUIETENIBCTBO O BPEMEHHOM perucTpanuu (1o MeCTy KUTENbCTBA, Ul T€X, KTO He MPOMHcaH
B I. Kazans unu PT);

- lutuiom 06 o6pa3oBaHuy (KOMUS IUIIJIOMA U BKJIa/IbIIIA);

- [lencnoHHOE CTpaxOBOE CBUIETENHCTBO WIIM IEHCUOHHAS KHIKKA (KOIIHS);

- IaiuBuyanbHBIA HOMEp HaJIOTOIUIATeNbIINKA (KOTIHS);

- JIOKyMEHTBI O MOBBIIICHUHN KBATH()UKALMHU, CBUICTEIHCTBA, CEPTH(PHUKATHI, YAOCTOBEPEHUS U
ap. (xomus);

- JIOKyMEHTBI 0 HarpaXJeHUH IpaMOTaMH, MeIaIsIMU, OpJIEHaMH U JIp. (KOHs);

- Boennsiii Ouner (komws).

[Tpuem Ha paboTy 63 yka3aHHBIX JOKYMEHTOB HE MPOU3BOJUTCS.

[Ipuem Ha paboTy odopmisieTcss MpUKa3oM (pacropsLKEHHEM) aJMHHUCTPAIMK, U3AaHHBIM Ha
OCHOBaHUHU 3aKIIOYEHHOTO TPYJOBOIO JIOTOBOpPA, KOTOPbIM 0OBsABIsSETCS pPAOOTHHUKY TOJ
pacnycKy B TPEXJHEBHBINA CPOK CO JIHS MOANUCAHUS TPYIOBOTO JOTOBOPA.



I[Ipuy npueme Ha paboTy paOOTHUKY MOXKET OBITh  YCTAaHOBJICHO  HCIIBITAHUE
IPOIOJDKUTEIHLHOCTBIO He OoJiee 3 Mecsles.

1.3. Ilpu nocrymineHnn pabOTHHKA HA pabOTy WM TIEPEBOJIE €ro B YCTAHOBICHHOM IMOPSAKE Ha
JIpyryto paboTy AAMHUHHCTpAIHs 00s3aHa:

- 03HaKOMHUTH PabOTHHKA C TOPYYCHHOUN pabOTO, YCIOBUSMH M OIUIATOW TpPyHa, Pa3bsCHUTh
paboOTHUKY ero mpaBa 1 00sI3aHHOCTH;

- 03HaKOMUTH C IIPaBUJIaMH BHYTPEHHETO TPYAOBOI'O PACIIOPSIKA;

- TPOBECTH MHCTPYKTX [0 TEXHUKE OE30MacHOCTH, IPOM3BOJCTBEHHOW CaHHUTApHH,
MIPOTUBOMNOXKAPHON OXpaHe M JIPYrUM IMpaBUjaM OXpPaHbl TPyHa, Pa3bsCHUTh OOS3aHHOCTH IO
COXpPaHEHMIO  CBEJEHHUI, COCTAaBIIOIIMX KOMMEPUECKY0 WM  CIYXEOHyl  TailHy,
OTBETCTBEHHOCTb 3a €€ pa3IJiallleHHe.

1.4. [IlpekpameHue TpymOBOrO JIOrOBOpa IPOU3BOJUTCA TOJBKO IO  OCHOBAHUSM,
MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENBCTBOM PO.

PaboTHMK wWMeeT TpaBO pacTOPrHYTh TPYAOBOW JOTOBOp, TMpEnylnpenuB 00 OSTOM
aJIMUHUCTpalMIO B NHCbMEHHON (opme 3a nBe Henenu. Ilo ucTeueHMM yKa3aHHOIO CpoOKa
peaynpexaeHuss 00 yBOJIbHEHHUH PaOOTHUK BIpaBe NMPEKPATUTh padoTy, a aJMHHHCTPALUS
o0s13aHa BBIJATH €My TPYIOBYIO KHMXKKY C BHECEHHOH B Hee 3aIMChbi0 00 YBOJBHEHUH, JIpyrue
JIOKYMEHTBI, CBSI3aHHbIE C pabOTOM, IO MUCbMEHHOMY 3asIBICHUIO PAa0OTHHKA U MPOU3BECTHU C
HUM OKOHYaTeJIbHBIA pacueT. [Ipekpaienue TpyaoBOro aoropopa oopmisiercs MpuKazoM I10
PEIIPUITHIO.

[To cormameHuto MeXay paOOTHUKOM MU aJMUHUCTpALUENd TPYIOBOW JIOrOBOpP, MOXKET ObITh,
PACTOPIHYT U /10 UCTEUYEHUS CPOKa MPeIyNpekaAeHUs 00 YBOJIbHEHHH.

3anucu B TPYNOBYIO KHMXKKY O IPUYMHAX MPEKpallEHUs TPYAOBOIO JOTOBOpa JOJIKHBI
NPOM3BOJUTECS B TOYHOM COOTBETCTBHU C (opMmynupoBkamu TpymoBoro koxekca PD wim
uHOro (QenepanbHOro 3akoHa. Co CChUIKOM Ha COOTBETCTBYIOIIME CTaThIO, MyHKT TpynoBOro
kojiekca PO unu nHoro denepaibHOTO 3aKOHA.

JlHeM yBOJIbHEHHS CUMTAETCS MOCIESIHHUM IeHb paOOTHI.

2. OcHOBHBIE 00513aHHOCTH paOOTHUKOB
2.1. Paboranku OOO «®Djarmad ABTO» TOJKHEL:

-paboTaTh YECTHO U TOOPOCOBECTHO BBIMOJHATH CBOU JIOJDKHOCTHBIE OOSI3aHHOCTH, COOIIOATh
TUCIUIIIMHY CBOEBPEMEHHO U TOYHO HCIONHSITH PACIOPSDKEHUS aJIMUHUCTpAllUU, He
BBIXOJISIIIAE 33 PaMKH JOJDKHOCTHBIX OOSI3aHHOCTEH, MCIONIb30BaTh BCe pabodee Bpems IS
MPOU3BOIUTENLHOTO TPYZAQ, BO3AEPKHUBATHCS OT JEHCTBUM, MEMIAIONIIUX APYTUM paboTHUKaAM
BBITIOJIHATH UX Tp}IJIOBBIC O6$[33HHOCTI/I;

- cobmoaTh TpeOOBaHUSI TEXHUKU O€30MacHOCTH, MPOU3BOJACTBEHHON CAHUTApUH, TUTHEHBI
TPpyZAa, TNPOTUBOMOXKAPHOH OXpaHbl, MPEAYCMOTPEHHBIE COOTBETCTBYIOUIMMHU IPAaBHIIAMH U
UHCTPYKIUSMHU;

- IPUHUMATh MEPHI K HEMEJICHHOMY YCTPaHEHUIO MPUYHH W YCIOBUH, MPENSATCTBYIOMINX WA
3aTPYAHSAIONIMX HOPMalibHYI0 paboTy (MpocToif, aBapusi) © HEMEUIEHHO cooOuarTh
AJIMAHUCTPAIAH O CITY9IHUBIIEMCS;



- O6epeub u ykpemaTh cobctBeHHOCTh OO0 «Dmarman ABTO» 3(PGEKTUBHO HCIIOIH30BaATh
o0opynoBaHue, OEpeXHO OTHOCHUTbCS K HWHCTPYMEHTaM, H3MEPUTEIbHBIM HpudOpam,
CHELOACKIC U JIPYTUM IpEeIMETaM, BBIIaBaeMbIM B TOJb30BaHHWE PaOOTHUKAM, YKOHOMHO M
paluoOHAJIBHO PACXO0d0BaTh CbLIPLC, MATCpHAJIbl, SHCPIrUl0, TOIJIMBO W APYIruc¢ MATCPUAJILHBIC

pecypchl;
- BeCTU ce0s JO0CTOITHO, COOII0AaTh MpaBuiIa STUKU;
- CUCTEMaTHUYECKHU MOBBIIIATH CBOIO JIEIOBYIO (IIPOM3BOACTBEHHYIO) KBaIH(UKALILIO;

- Ha BBICOKOM MpO(ecCHOHAIbHOM YpOBHE BECTH YUe€OHYI0 U METOAMYECKYI0 pabory,
NPUHUMATh aKTUBHOE YYacTHE B COBEPIICHCTBOBAHWHU COJACP)KAaHHUS 0Opa3oBaHUs M CO3AAHUU
CPEICTB O0yUYeHUSI;

- obecneuyuBaTh BBICOKYIO KYIBTYPY H OpraHu3alydio IMOE€Jaroru4eCKkoro Tpylaa, HECTHU
OTBCTCTBCHHOCTD 3a KAUCCTBCHHOC YCBOCHUC YHAIIUMUCA yqeGHoro Marcepuaia,

- coOMI01aTh TYMAaHUCTUYECKHE IPUHITUIIBI K HOPMBI PO ECCHOHATBHOM STUKH TI€arora;

- CTpOUTH CBOU B3aMMOOTHOHICHUA C YyYalllUMMUCA, O6IJ.I€CTBCHHBIMI/I opranu3alusaMu Ha
ACMOKPAaTHUUCCKUX HavdallaX, COTPYAHUYCCTBE,

- HETIPEPHIBHO MOBBIIIATH CBOM TEOPETHUUECKHI YPOBEHbB, MPO(hecCHOHANBbHYIO KBATU(DUKALIUIO U
[earornyeckoe MacTepCTBO;

- HE pasriialaTh OXpaHIEMYIO 3aKOHOM TalHY (FrOCy/1apCTBEHHYIO0, KOMMEPYECKYIO, CIIYKEOHYIO
Y UHYIO), CTaBIIYIO U3BECTHOM paOOTHUKY B CBSI3U C UCTIOJTHEHHEM UM TPYAOBBIX 00sI3aHHOCTEH.

2.2. Kpyr oOs3aHHOCTEH, KOTOpBIE BBIMONHSAET PAOOTHUK MO CBOEH CIENHUAIHHOCTH,
KBTI (UKAINH, TOJDKHOCTH, ONPEACIISIETCS] TPYAOBBIM JJOTOBOPOM, JOJIKHOCTHOM UHCTPYKIIUEH.

3. OcHOBHBIE 00SI3aHHOCTH A IMUHUCTPAIHN

3.1. AnMuHuCTpanus o0s3aHa:

- cOOJII0IaTh TPYIOBOE 3aKOHOATENILCTBO;

- IPEOCTaBUTh PAOOTHUKY paboTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

- obecnieunTh 0€30MAaCHOCTh TPYyZa U YCIOBUS, OTBEYAIOUINE TPEOOBAHUSAM OXPAaHBI U THTHEHBI
TpyIa;

- obecneunTh pabOTHUKA O0OpPYIOBaHHEM, MHCTPYMEHTAMHU, TEXHUYECKOW TOKyMEHTaluueHd u
WHBIMHU CPEJICTBAMH, HEOOXOIMMBIMH TSI ICTIOJTHEHHUST MM TPYIOBBIX 00SI3aHHOCTEH;

- BBIIJIAYMBATh B MOJHOM pa3Mepe NMPUUYUTAIONIYIOCS paOOTHUKY 3apaOOTHYIO IJIaTy B CPOKH,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, IIpaBHJIaMU
BHYTPEHHET0 TPYI0BOT0 pactopsiKa, TPyI0BBIMU JOTOBOPaMU;

- CIOCOOCTBOBATH pa6OTHI/IKaM B IIOBBIIIICHUHN UMM CBOCH KBEU'IPI(i)I/IK&HHI/I, COBCPUICHCTBOBAHUHU
HpO(I)CCCI/IOHaJ'IBHBIX HAaBBIKOB.

3.2. AIMMHHUCTpAIUsl CTPEMUTCS K CO3JaHUIO BBICOKONPO(ECCHOHANTBHOTO paboTOCIOCOOHOTO
KOJUICKTHBA, PAa3BUTHIO KOPIOPATHUBHBIX OTHOUIEHWW BHYTPU TPEANPHUSITHS, TOBBIIICHUIO
3aMHTEPECOBAHHOCTH Cpeid paOOTHUKOB B Pa3BUTHH H  YKPEIUIEHUH AESITeNbHOCTU
MIPEATPUSITHS.



4. PaGouee BpeMs U BpeMs OT/AbIXa

4.1. B cOOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOJATEILCTBOM Ha MPEANPUATHH YCTAHABIMBAETCS
NATUAHEBHAs pabodas Hemensst ¢ JABYMsI BBIXOJHBIMH JHSAMH - CyO0OTa M BOCKPECEHBE.
[TponomkuTenbHOCTS pabodero BpeMeHu cocTaBisaeT 40 4acoB B HEMIEIIO.

['paduk paboThl, onpeAensonuii Hayalo exXelHEeBHON paboThl, BpeMs 00€I€HHOTO NepephiBa 1
OKOHYaHWE pabodero [Hs, YCTAHABIMBACTCS Ui PAOOTHUKOB TPEANPHUATHS C YIETOM
MIPOU3BOJCTBEHHOM AESITEIIBHOCTH, YTBEPKAAETCSA aAMUHUACTPALIUECH.

[TpomokUTENPHOCTh pabodero JHsS MM CMEHbI, HEMOCPEICTBEHHO MPEIIIECTBYIOLINX
HepaboueMy Npa3JHUYHOMY JHIO, YMEHBbLIAETCS Ha OJIUH Yac.

4.2. Pabora Ha NpEANPHUATHH HE NPOU3BOAUTCA B Mpa3AHUYHBIC JHHU, YCTAHOBJICHHBIC
TPYIOBBIM 3aKOHOJATEIbCTBOM.

HpI/I COBIIAACHUH BBIXOJHOI'O M ITPA3JHUYIHOI'O I[HCfI IEPEHOC BBIXOAHOI'O JHA OCYIICCTBIIACTCA
B COOTBCTCTBUHU C TPYAOBBIM 3aKOHOAATCIILCTBOM.

4.3. OuepeaHOCTb IPENOCTABICHUSI OTIYCKOB YCTAHABIMBAETCS aJMMHMCTpALMEN C y4eToM
HPOU3BOACTBEHHOW HEOOXOANMOCTH U MOKEIAaHUH paOOTHUKOB.

[TpoaOmKUTENTFHOCTD €XKETOTHOTO OIUIAYMBAEMOr0 OTHYCKa JUIS BCEX PAOOTHUKOB COTJIACHO
JIEHCTBYIOIIEMY 3aKOHOJATENIbCTBY YCTAaHABIMBAeTCS HE MeHee 28 KaleHaapHbix nHeu. [lo
COTJIACOBAaHUIO C aJIMUHHUCTpalMeld paOOTHUKY MOKET OBITh MPEAOCTaBJICH JOMOIHUTEIbHBIN
OTITyCK 0€3 COXpaHEeHHs 3apabOTHOM TUIATHI.

5. Iloompenus

5.1. 3a o00Opa3loBoe BBIIOJIHEHWE TPYAOBBIX OOS3aHHOCTEH, ycmexu B OOyuYeHUH,
NPOJODKUTEIbHYI0O U Oe3ynpedyHyro paboTy HPUMEHSIOTCS CIEAYIOIINE MEpbl IMOOIIPEHUS
pabOTHHUKOB:

- 00BsIBIIEHUE 0J1ar0JApPHOCTH;
- BblJa4a MMpEMHHU,

- HarpaXacHue CHHbIM ITOAaPKOM;

6. OTBETCTBEHHOCTh 32 HApYIIEHUE TPYAOBOM TUCHUTLIMHBI

6.1. Hapymenue Tpya0BOil AUCHMITIIUHBI, T.€. HEUCIIOJHEHUE WIM HEHaJJIeXkallee UCIOJHEHUE
0 BUHE pabOTHHMKA BO3JIOKEHHBIX Ha HEro TPYJIOBBIX OOS3aHHOCTEH, BIleYeT 3a COOOM
MNPUMCHCHUEC MCP AWCHUILIMHAPHOI'O WA O6HICCTB€HHOFO BOSI[GfICTBI/IH, a TaK>XC IMPHUMCHCHUC
UHBIX M€p, IIPEIYCMOTPEHHBIX IEUCTBYIOIINUM 3aKOHOAATEIIbCTBOM.

6.2. 3a HapyHICHUC pr,I[OBOfI AUCHUIIIMHBL  aIMUHUCTPALUA IPUMCHACT CICAYIOIIHC
JUCHUIITIMHAPHBIC B3bICKAHUSA !

- 3aMEYaHue;
- BBITOBOP;
- YBOJIbHEHHE TI0 COOTBETCTBYIOIIUM OCHOBAHUSIM.

VYBOoIbHEHHE B KayeCTBE AWCIUIUIMHAPHOTO B3BICKAHUS MOXKET OBITh TPUMEHEHO 3a
HEOJIHOKPATHOE HEUCIIONHEHUE paOOTHUKOM 0€3 YBKUTENBbHBIX TPUYUH  TPYIOBBIX
00s13aHHOCTEH, €CJIM OH UMEET NUCIUIUTMHAPHOE B3bICKAHUE.

6.3. JlucuuruiMHApHbBIE  B3BICKAHMS  NPUMEHSIOTCS  PYKOBOAMTENIEM  INPEAIPUSATHS.
AIMUHUCTpALUsl MMEET IPAaBO BMECTO HAJIOKEHMsI JMCLUIIMHAPHOIO B3bICKAHUS IEpPEAATh
BOITPOC O HAPYUIEHUH TPYAOBOU JTMCHUIUIMHBI HA pACCMOTPEHHUE TPYAOBOTO KOJIJIEKTHBA.



6.4. Jlo HasOXeHUs B3BICKAHWUS OT HAPYIIUTENS TPYIAOBOM JTUCHIUILIAHBI JIOJDKHBI OBITH
3arpeOoBaHbl OOBSICHEHUSI B MMCbMEHHOM (popme. B cinydae oTka3a paboTHUKA JaTh yKa3aHHOE
O0OBSCHECHHE COCTABIICTCS COOTBETCTBYIONIUI aKT.

OTka3z pa6OTHI/IKa JaTb OOBSACHEHHUSI HE MOXKET CIIYXKUTh MNPEIATCTBUEM IOJII IIPHUMCHCHUSA
B3bICKaHHA.

I[I/ICL[I/IHJII/IHapHOG B3bICKAHUC IMPUMCHACTCA HC IO3AHEC OAHOIO MECdAla CO JHA 06H3py>i(€HI/IH
IIPOCTYyIIKa, HE CUUTasi BPEMCHU 0ose3Hu pa6OTHI/IKa, HpC6BIBaHI/I${ €ro B OTIIYCKE, a TaKXKC
BPCMCHH, HGO6XOI[I/IMOI‘O Ha Yy4€T MHCHUS NPCACTABUTCIILHOTO OpraHa pa6OTHI/IKOB.

JluctumiimHapHOe B3bICKAHHE HE MOXET OBITh MPUMEHEHO IMO3JHEE MIECTH MECSICB CO JHS
COBEpUICHMs MPOCTYNKA, a MO pe3yiabTaTaM PEBU3HM, MPOBEPKU (HPMHAHCOBO-XO3SHCTBEHHON
JEATETbHOCTH WM ayJUTOPCKON MPOBEPKHU - IMO3[HEE JIBYX JIET CO JIHS €ro coBepiieHus. B
YKa3aHHbIE CPOKHU HE BKJIFOYAETCSl BpeMsl IPOU3BO/ICTBA MO YTOJIOBHOMY JIEITy.

3a Ka)KI[BIfI ,HHCHHHHHHapHBIfI IMPOCTYIIOK  MOXKCT OBITh IIPUMEHCHO TOJBKO OJHO
AUCHUIINIMHAPHOC B3bICKAHUC.

6.5. Ilpuka3 (pacmopsbkeHue) paboTojmaTesis O NMPUMEHEHUW TUCHHUIUIMHAPHOTO B3BICKAHUS
00BsBIIAETCS paOOTHUKY IOJ] PAaCMCKY B T€UEHHE Tpex pabouux THEH co JHs ero m3gaHus. B
cllydae OTKa3a pabOTHUKa IOANUCATh YyKa3aHHBIM IpHKa3 (paclopsbKEHUE) COCTaBIISIETCS
COOTBETCTBYIOLIUH aKT.

6.6. Ecnu B TeueHue roja co JHsA NPUMEHEHUS AMCUMIUIMHAPHOTO B3BICKAHHUS PAOOTHHMK HE
OyIeT NOoJBEPrHYT HOBOMY JAHUCLUIUIMHAPHOMY B3bICKAHHIO, TO OH CUYMTAETCA HE HMEIOLIUM
JUCLHUIIIIMHAPHOIO B3bICKaHUA. B TeueHue cpoka AENCTBUA JUCLUMINIMHAPHOIO B3BICKAHUS MEPbI
MOOUIPEHUs, yKa3aHHble B HacTosAuX [IpaBuiiax, kK pabOTHUKY HE IPUMEHSIFOTCSL.

Paboronmarens 10 McTeUeHHs roja co JHS MPUMEHEHUS JUCHUIUTMHAPHOTO B3BICKAHHUS HWMEET
IpaBO CHATh €ro ¢ pabOTHUKA MO COOCTBEHHOH WMHHUIMATHBE, NMPOChOE caMoro paboTHUKA,
XOJJaTaliCTBY €ro HEMOCPEACTBEHHOTO PYKOBOIMUTENS WM IPEICTABUTEIBHOTO OpraHa
PaOOTHHKOB.

6.7. C mpaBujaMM BHYTPEHHETO paclopsKa JOJDKHBI ObITh O3HAKOMJICHBI BCE PaOOTHUKU
npennpusTus. PaboTHUKK 00s13aHBl B CBOEH IOBCEAHEBHOM paboTe coOM0aaTh MOPSJIOK,
YCTAHOBJICHHBIH MpaBUIIaMH.



