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ITPABHUJIA
BHYTPEHHEI'O TPYJOBOI'O PACIIOPSIIKA



1. O0uIye nmo10KeHUs

1.1. Hacrosmue IIpaBuna, paspabotanbl B cooTBeTcTBHM ¢ TpyzoBeiM Konexcom P®,
3akoHoMm P® «O06 o6pazoBaHHM», MHBIMH HOPMAaTHBHBIMU NPaBOBBIMH akTaMH, ¥Ycrasom OO0
«Apromkona «®aruxa» (1ajgee 1Mo TeKCTy — ABTOIIKOJIA) U PErYJHPYHOT MOPAIOK NMpHEMA H
YBOJBHEHUS PAa0OTHUKOB, OCHOBHbIE T[paBa, O0A3aHHOCTH M OTBETCTBEHHOCTb CTOPOH
TPYAOBOIO J0roBOpa, peXHM padoThl, BpeMs OTAbIXa, MpHMeHsAeMble K paOOTHHKaM Mepbl
MOOIIPEHHs. M B3BICKAHHS, a TAKXKE MHBIE BOIMPOCH PETYIHPOBAHHS TPYAOBBIX OTHOLIEHHH B
ABTOLIKOIIE.

1.2. TlpaBuna #BIAIOTCS JIOKATbHBIM AKTOM ABTOLIKOJBI, YTBEPKIEHBI IHPEKTOPOM, HX
JeiicTBHE pacIpocTpaHsaeTcs Ha BceX padOTHHUKOB ABTOLIKOJIEL

2. [Topsinok mpuema paGoTHHKOB

2.1. IIpueM Ha paGoTy B ABTOLIKONY MPOM3BOIMTCS HA OCHOBAHHH 3aKIHUEHHOTO TPYAOBOTO
ZIOTOBODA.

2.2. TIpu npueme Ha paboTy agMHHHCTpaLMs 00s3aHa MOoTpeboBaTh OT pabOTHHKA:

- TPENOCTaB/IEHHs TPYIOBOH KHMXKH O(QOPM/IEHHOH, B YCTAaHOBIEHHOM MOpSAKE 3a
UCKJTFOYEHHEM CJIy4aeB, KOrJa TPYAOBOH JOTOBOP 3aKIIOYAaeTcsi BMEpPBBIE MIH PabOTHHUK
MOCTYNaeT Ha paboTy Ha YCIOBHUAX COBMECTHTEILCTRA;

- IPEABbABIECHHUS [1AaCIIOPTa, YAOCTOBEPSIOIETO THYHOCTh;

-IUIJIOMa WJIM HMHOTO JOKYMEHT2 O TOJy4YeHHOM o00pa3oBaHMM MIH JIOKyMEHTa
MOATBEPKIAIOIIETO CHELHATBHOCTE WM KBaJTM(GHKALMIO, a TaKkKe IOKYMEHTH O HAJIMYHH
CIEUWaNbHBIX 3HAaHWH I8 MNpenojapaTteleidl ¥ MacTepOB NPOW3BOACTBEHHOTO OO0y4YeHHsS
BOXKIE€HHIO TPAHCTIOPTHBIX CPE/CTB;

- CTPaxoBOT'0 CBHJIETEILCTBA MOCY/IapCTBEHHOTO NEHCHOHHOTO CTPaXOBaHHS;

- MOKYMEHTEI BOHHCKOIO y4YeTa - Ul BO€HHOOOS3aHHBIX M JHILI, MONIEXalIUX MPU3BIBY Ha
BOCHHYIO CIyxKOy.

2.3. TlpyM 3aKiIl04€HHMH TPYAOBOrO NOrOBOpa BIEPBBIE TPYZOBas KHHKKA H CTPaxoBOe
CBHIETENBECTBO MOCYaPCTBEHHOTO NEHCHOHHOTO CTpaxoBaHHsA ohopMiIsioTes paboTonaTeneM.
2.4. 3anpemaercs TpeOoBaTk OT pabdOTHHKA 0pH MpHeMe Ha paboTy IOKYMEHTH,
TIPE/ICTaBIEHHE KOTOPBIX HE MPEIYCMOTPEHO 3aKOHOIATeNbCTBOM, MPAaBHIAMH BHYTPEHHETO
TPY/IOBOT'O PacnopsiIka.

2.5. Ilpuem Ha paboTy odopmiaseTcs NPHUKa3OM, KOTOpbIH 00bsBIseTcs pabOTHHUKY MO
POCIIHCE.

2.6. @akTHYECKMM JOMyCKOM K paboTe CcHMTaeTCs 3aKJIIOYeHHe TPYyIOBOrO J0roBOpa,
HE33aBUCHMO OT TOro, OBLI JIH MpHeM Ha paboTy odopMmIileH HaATeKAIHM 00pa3oM.

2.7. Ilpu noctynnenun paboTHHKA Ha paboTy MM NEPEBOJIE €ro B YCTAHORIEHHOM TOPS/IKE Ha
ApYTYIo paboTy aAMUHHCTpaLus 00s3aHa:

- O3HaKOMHMTBb €ro ¢ NOpyuYeHHO#l paloTOH, YCIOBHAMH M OILIaTOH TpyZAa, pa3biCHHTH
pabOTHHKY €ro npasa H 00A3aHHOCTH;

- 03HaKOMHTB C PaBHJIaMH BHYTPEHHETO TPYA0BOTO PAacIOPsIKa;

- INPOBECTH HWHCTPYKTaX [0 TEeXHHKe O€30MacHOCTH, MPOH3BOICTBEHHOH CaHMTAapHH,
NPOTHUBOMOXKApHOH OXpaHe M IpPYrMM NpaBHIaM OXpaHbl Tpyaa, U 00 00sf3aHHOCTH IO
COXPAHEHHIO CBEICHHH, COCTABIAIONIMX KOMMEPYECKYH MWIH CcIyxeOHyl TailHy H
OTBETCTBEHHOCTH 3a €€ pasriialleHHe WM repeiaqy JpyTrHM JTHLEAM.

3. Hﬂpﬂ,IIOK NpexpanieHus TpyaioBoro norosopa ¢ pBGOTHHRaMH

3.1. IlpexpaiueHue TPYAOBOrO JOroBOpa MOKET MMETh MECTO TOJBKO [10 OCHOBaHUSAM,
Npe1yCMOTPEHHEIM TPYAO0BBIM 3aKOHOAATEIBECTBOM.

3.2. PaboTHMK MMeeT MpaBO pacTOPrHyTh TPY/JIOBOH JOroBOp, 3aKJIIOYEHHBIH Ha
HEOTIPEENIEHHBIH CPOK, MPEIyNpeauB 00 3TO aIMUHUCTPALIMIO 32 1BE HE/IETH.



3.3. ITo MCTeuYeHMM YKA3aHHOTO CPOKa MpeayNpekieHHs 00 YBOIbHEHHH, pabOTHHK BIIpaBe
NpeKpaTuTh paboTy, a aIMHHHUCTpPaIMs 005A3aHa BBIJATE MY TPYIOBYH KHHAKKY M ITPOH3BECTH
C HUM pacyer.

3.4. ITo 1OroBOPEHHOCTH MEXKIy pabOTHHKOM M aJIMHWHHUCTpAalMel TPyIOBOH A0TOBOP MOKET
OBITE PACTOPTHYT B CPOK, O KOTOPOM MPOCHT PaOOTHHK.

3.5. CpouHBIi TpyIOBOH OrOBOP TMOMIEKHT PACTOPKEHHIO JOCPOYHO IO TpeOOBaHHIO
paGoTHHMKa B Ciydae ero OOIEe3HH WIM WHBAJIMIHOCTH, MNPEMATCTBYIOIIMX BBIMOTHEHHIO
paloThl TO JOrOBOPY, HApyIIEHHS aJIMHHMCTpallMell 3aKOHONATEIbCTBA O TpyAe WIH
TPYJOBOrO JOrOBOpa M MO JPYTHM YBDKUTENBHBIM IMPUYMHAM, MPEIYyCMOTPEHHBIM
JIEHCTBYIOIINAM TPY/I0OBBIM 3aKOHOATEIBCTBOM.

3.6. [IpekpaliieHie TpyA0BOTO NOTOBOPA OQOPMIILETCS IPUKA30M.

3.7. B neHb YBOJBHEHHUS aIMHHHCTpalUs 0053aHa BBIIaTh pabOTHHKY €ro TPYJAOBYIO KHIKKY C
BHECEHHOH B HE€ 3alHChi0 00 YBOIBHEHHWM M TPOM3BECTH C HHM OKOHYATE/IbHBIM pacyer.
3anucy O MPUYHHAX YBOJBHEHHSA B TPY/JIOBYK) KHHIKKY IOJKHBI MPOMU3BOAMTBCS B TOYHOM
COOTBETCTBMH ¢ (DOPMYIHPOBKOIH I€HCTBYIOLIEr0 3aKOHOJATENhCTBA W CO CCHUIKOW Ha
COOTBETCTBYIOIIYK) CTAaThH), MyHKT 3aKOHA.

4. OcHoBHbIE MpaBa H 00513aHHOCTH PpadOTHHKOB

4.1. PaboTHMKHM ABTOLLIKOIBI HMEOT IPaBoO:

- Ha nosty4eHHue padoThl 00YCIOBIEHHOH JOTOBOPOM;

- Ha OIUIATy TPY/a B COOTBETCTBHH C YCTAHOBJIEHHBIMH CTaBKaMH,

- Ha MaTepHaIbHO-TEXHHYECKOe obecrieyeHne cBoeil MpodeCcCHOHAIbHOM €A TEIbHOCTH,

- Ha obecrnedyeHue Oe30MacHBIX YCIOBHI Tpyaa;

- Ha ¢cBOOOIY BHIOOpA M MCIIOIB30BAHMSA METOJAHK 00YUeHHS U BOCIIUTAHMA, y4eOHBIX NOCOOHUi
¥ MaTepHajoB, y4eOHMKOB, METO/0B OLEHKH 3HaHHWi, 0OecreunBarOlIUX BBICOKOE KayecTBO
NOATOTOBKH 00Yy4arOLIMXCH;

- pa3pabaThiBaTh U BHOCUTB TPEIOKEHHS [0 COBEPIICHCTBOBAHHIO yueOHOH W METONHYECKOH
padoThI;

- WHBIE NpaBa, NPEIyCMOTPEHHBIE IOTOBOPOM, YCTaBOM, 3aKOHOJATenbcTBOM Poccuiickoi
Denepauu.

4.2. PaboTHUKH ABTOIIKOJIBI JOJIKHBL:

- 100pOCOBECTHO BHIMONHATL CBOM TPYZOBbIE OOS3aHHOCTH, COOMOAATh TPYIOBYHO
JMCIMIUTMHY, CBOEBPEMEHHO MW TOYHO HCIIOJHATH pPAcloOpsHKEHHsA aJIMHHUCTPALIMH |
HEMOCPEJACTBEHHOr0  PYKOBOOWTENS,  MCIONB30BaTh  Bce  pabouee  BpeMsa A
NMPOU3BOAUTENBHOIO TPYa;

- Ka4eCTBEHHO W B CPOK BBIMIONHATH MPOM3BOACTBEHHBIE 3a/1aHHs U MOPYYEHHs, paboTaTh Hal
MOBBIIIEHHEM CBOEr0 NMPOeCCHOHATBLHOTO YPOBHS;

- TMOANEP/KMBaTh YMCTOTY M IMOPSJIOK Ha CBOeM pabod4eM MECTE, B CIYKEOHBIX M IPYTHX
MOMEIICHUAX, COOMI0AaTh YCTAaHOBICHHBIH MOPAJAOK XpaHEeHUs JOKYMEHTOB M MaTepHalbHBIX
LIEHHOCTEI;

- 5bdeKTMBHO HCNONL30BAaTh MEPCOHATBHBIE KOMIMBIOTEPHI, OPITeXHHKY W ApYyroe
000py10BaHHE, KOHOMHO H DALMOHATLHO PACXOAOBATH MaTepHalltl M JHEPTHIO, APyTHE
MaTepHuaibHble PECYPCHI;

- COBJIIOIATE HOPMEI, MPABHIAa M MHCTPYKLHMHU 10 OXPaHe TPYy/]a, MpaBHIa MPOTHBOMOKAPHOH
0e30MacHOCTH;

- HE MCMOJB30BaTh /IS BHICTYIUIEHHH W MyONHKAluWil B CpeaCTBaX MaccoBod WHGOpMalHH
CBENICHMH, MOJYYEHHBIX B CHIIy CiykeOHOro MOJOKCHMs, OMPEeNEJEHHBIX CleUHATbHBIMH
JOKyMEHTaMH KakK KOMMepuecKas (ciy:xkeOHas) TaiiHa, paclpOCTpaHeHHe KOTOPOH MOKET
HAHECTH Bpe ABTOILIKOJIE WM ero pabOTHHKaM.

4.3. Kpyr o0s3aHHOCTE#, KOTOPBIE BBIMOIHAET KaKIbli PabOTHHK MO CBOCH CIENHAIbHOCTH,
KBaTH(DMKALMK, JIODKHOCTH, ONpPEACIACTCA TPYAOBBIM JOrOBOPOM M JOKHOCTHOM
HHCTPYKLHEH.



